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THIRD PARTY CONTRACT HEALTH AND SOCIAL SERVICES PERSONNEL 

PROCEDURES 

 

Staff members from non-school agencies and independent contractors (“third party contract”) 

health and social services personnel who work within the Green Bay Area Public School District 

are required to comply with the following procedures.  These procedures will facilitate the 

cooperative efforts of District staff, third party contract personnel and parents/guardians in an 

effective manner to assist students in making educational progress.  Questions or concerns 

regarding these procedures shall be directed to the District’s Chief Human Resources Officer. 

 

A. Scope of Services 

 

1. Third party contract personnel working in District schools with District students shall 

serve the purpose of meeting the student’s medical or social service, rather than 

educational, needs.  Nursing and social services shall constitute “related services” in the 

same manner as are services of physical therapy, occupational therapy and transportation.  

Under state and federal guidelines, related services are to be provided when they are 

necessary in order for children to benefit from their educational programs and are to be 

directed toward the achievement of instructional goals and objectives. 

 

2. Third party contract personnel are employed to work with individual children and are to 

be responsible only for the specific student(s) to whom they are assigned.  Interaction 

with other students is to have the advance approval of district staff, parents and/or adult 

students. 

 

3. Third party contract personnel employed by non-school agencies or independent 

contractors are not to supervise or otherwise direct school district staff.  Each employing 

agency (i.e. school district and/or non-school agency) has the final responsibility for the 

actions of its employees.  District staff will assist the third party contract personnel in a 

collaborative and cooperative manner for the benefit of the student receiving these 

services. 

 

B. Procedural Guidelines 

 

1. Pursuant to the District’s criminal background check policy and procedures (Policy 

533.1), the District may require third party contract personnel to submit to a criminal 

background check.  Where such background check may be required, no services shall be 

rendered until such background check has been completed and such results are negative, 

thus permitting the third party contract personnel to perform services as noted above. 

 



 

 

2. Third party contract personnel may be required to submit to the District’s controlled 

substance testing where the District determines such testing to be necessary.  Where the 

District determines such testing to be required, no services shall be rendered until such 

testing has been completed and results are negative, thus permitting Contractor to 

perform services as noted above 

 

3. Third party contract personnel may be required to submit to the District’s tuberculosis 

testing where the District determines such testing to be necessary.  The test must be 

completed no earlier than 90 days of Contractor commencing services to the District.  

Where the District determines such testing to be required, no services shall be rendered 

until such testing has been completed and results are negative, thus permitting Contractor 

to perform services as noted above. 

 

4. Third party contract personnel shall be required to follow and comply with all Board of 

Education policies, rules and procedures in the course of providing the services noted 

above. 

 

C. Delivery of Services 

 

1. All third party contract personnel must comply with District, state and federal 

confidentiality requirements regarding pupil and educational records and information.  

Confidentiality regarding the educational programs and related health services being 

provided to all students shall be maintained.  Authorization(s) for the exchange of 

information shall be provided where applicable. 

 

2. Joint meetings involving District staff and third party contract personnel should be held at 

the beginning of each school year (and as often thereafter as warranted) for the purpose 

of reviewing this Rule along with the specific health care needs and procedures to be 

followed for individual students for whom the third party contract personnel are 

providing health care.  A District nurse shall initiate a meeting to include all interested 

parties as listed in attached Exhibit A. 

 

3. Concerns regarding desired health care practices shall be directed to the Chief Human 

Resources Officer or designee.  The full involvement of all parties, including third party 

contractor personnel, will be encouraged to insure a complete discussion.  Resolving 

differences of opinion should start at the building level with adherence to Board of 

Education policy, Wisconsin Department of Public Instruction and Wisconsin 

Department of Health and Family Services guidelines, and the Wisconsin Nurse Practice 

Act. 
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